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Medical Assistant
Advisory Minutes

	Date:
	January 26, 2011

	Time:
	6:35 p.m.

	Location:
	San Joaquin County Office of Education

	

	Industry Members Present:

	Name
	Business/Organization/Other
	Position/Title

	Emily Barrington
	Lodi Unified
	School Nurse

	Nina Wiley-Knesek
	Memorial Medical Center
	

	Tiffany Rangel
	
	MA Graduate

	Jacquelyn Cawthon
	
	MA Graduate

	Tiffany Jolly Matthews
	
	Observer

	Sueanne Ricks
	
	MA Graduate

	Alexis Garcia
	Dr. Simeon’s Office
	

	Janis Kembel
	St. Joseph’s Medical Center
	Reiki for Nurses Inst.

	Betty Kibble
	Celestial Strings
	

	Education Members Present:

	Name
	School/Educational Program
	Position/Title

	Laura Guess
	SJCOE
	School Counselor

	Gail Van Grieken
	SJCOE
	Clinical Instructor

	Roberto Gantz
	SJCOE
	Admin. Instructor

	Maria Martinez
	Stockton School for Adults
	MA Instructor

	Rebeca Gomez
	SJCOE
	Admin. Instructor

	Debrah Miller
	Lincoln Technical Academy
	Clinical Instructor

	Julie Abernathy
	Lincoln Technical Academy
	Admin. Instructor


  1.
MEETING CALLED TO ORDER

The meeting was called to order by Course Facilitator, Julie Abernathy at 6:35 p.m.
  2.

INTRODUCTION OF ADVISORY COMMITTEE MEMBERS

All Advisory Committee members present made self-introductions.
3.
SELECTION OF MINUTE TAKER

Laura Guess volunteered to take minutes for this Advisory Committee meeting.
  4.


PURPOSE OF THE MEETING


Julie Abernathy, Facilitator, explained that the main function of the Advisory Committee is to provide up-to-date information on current business industry trends and technologies related to this course.  The Advisory Committee also provides recommendations for the continued development and improvement of the course in the career-technical area.
  5.
APPROVAL OF MINUTES

The minutes of the Advisory Committee meeting of January 27, 2010 were reviewed.  A motion was then made to approve the minutes with documented changes.

Item 12:  NEXT MEETING DATE Change from January 27, 2010 to January 26, 2011.

Motion:    Betty Kibble
Second:    Emily Barrington 

Outcome: Unanimously approved as corrected
  6.

COURSE CURRICULUM REVIEW (Review of Sections 4 – 9)

Advisory Committee was presented with the Medical Assistant curriculum.  Members provided input as follows:
Section 4:  Course Description: 

In the first and second paragraph change the word terminate to result.

In the second paragraph add the word minor before office surgery.
Section 5:  Course Prerequisites: 
Remove the comma (,) after expectations of student.
Section 6:  Course Hours of Instruction: 
No Change

Section 7:  Course Revision Date: 
January 26, 2011


Section 8:  Course Outline: 

A. Career Preparation Standards/SCANS – No Change

B. Content Area Skills:

Under bullet point Administrative Medical Assistant add Electronic Medical Records and HIPAA Compliance.

Under bullet point Clinical Medical Assistant add the word minor before office surgery, add Electronic Medical Records, and HIPAA Compliance.

C. Expected Student Proficiencies 
Under bullet point Administrative Medical Assistant change “front office”. to “front office.”

Under bullet point Clinical Medical Assistant change medial to medical and add the word minor before office surgery.
D. Industry/Certification 


Add CCMA/A, CCMA/C, CCMA/AC, CMA, RMA

Section 9:  Additional Recommended/Optional Items: 
A.
Articulation – No Change
B.
Academic Credit – No Change
C.
Instructional Strategies – No Change
D.
Instructional Material (Textbooks and instructional materials review.) – No Change
E.
Certificates – No Change
7.
COURSE OUTLINE AND HOURS OF INSTRUCTION PER UNIT REVIEW 
Level 1 – Administrative Module 3 change Confidentiality HIPPA to 


Confidentiality HIPAA

Level 1 – CLINICAL – Module 10 change Hand Washing Procedure to Hand
 

Washing & Hygiene Procedures


8.
CLASSROOM/JOB PLACEMENT ASSISTANCE 

Lodi – Struggles to get community classrooms.  However once they have the
    

community classroom placement the relationship becomes strong.  SJCOE
 
and Lodi expressed the excitement of training a student and then being able to
 
see the student use the skills they learned to work in the Medical Career Path.

9.
SUGGESTIONS AND RECOMMENDATIONS
Keep the smaller group.  It is more cohesive. At a later date, the Advisory
 

Committee may want to consider Medical Terminology in Spanish for English
 

speakers.

10.
CURRICULUM APPROVAL AND APPROVAL TO CONTINUE THE PROGRAM


A motion was made to approve the curriculum as with the above changes.


Motion:    Alexis Garcia

Second:    Tiffany Jolly-Matthews

Outcome: Unanimously approved with changes.
11.
NEXT MEETING DATE

Date for the next Advisory Committee Meeting is:  January 25, 2012.
12. EXPRESSIONS OF APPRECIATION 
Julie Abernathy, Course Facilitator expresses appreciation to the Advisory Committee for members’ attendance and participation.

13.
ADJOURNMENT


The Advisory Committee meeting adjourned at 8:00 p.m.

Minutes Taker (Print Name):                 Laura Guess
E-mail Address of Minute Taker:          lguess@sjcoe.net

Telephone number of Minute Taker:     (209) 468-5941
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