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Health Occupations
Course Outline

	
	LEVEL I
	Classroom
	CC

	1
	Orientation
	4
	4

	
	· ROP Philosophy and Operation
· Course Policies

· Introduction to the Health Careers Program

· Observation of others
	
	

	2
	History of Health Care
	6
	6

	
	· Early Health Care Practices
· Major Advancements in Health

· Evolution of Medical Technology
	
	

	3
	Health Care System
	10
	10

	
	· Community Health Care Agencies
· Hospital Organizational Structures

· Health Insurance Plans and Cost Containment
	
	

	4
	Communications in Health Care
	10
	10

	
	· Principles of Effective Communication
· Verbal – Non-Verbal Communication

· Problem Solving Skills
· Interpersonal Relations

· Cultural Diversity

· Telephone Skills
	
	

	5
	Ethics and Legal Responsibilities
	20
	20

	
	· Patient as a Person
· Patient’s Bill of Rights

· Ethical, Legal and Moral Considerations

· Confidentiality/HIPAA
· Scope of Practice Concept

· Liability and Malpractice
	
	

	6
	Careers in Health Care
	20
	20

	
	· Career Ladder Concepts
· Health Care Career Paths

· Educational and Training

· Responsibilities and Roles

· Employment Opportunities

· Career Planning
	
	


	
	LEVEL I
	Classroom
	CC

	7
	Medical Terminology and Record Keeping/Metric System
	10
	10

	
	· Using the Medical Dictionary

· Standard Abbreviations

· Formation of Medical terms

· Patient’s Chart and Record keeping
· Electronic Health records Charts on the computer
· The Chart as a Legal Document

· Basic Computer Skills including 10-Key
· History of Metric System

· Conversion Factors

· Military Time

· Introduction to Medical Terminology/Communication Skills

· The Human Body in Health and Disease
	
	

	8
	Basic Body Structure and Function/Nutrition & Exercise
	20
	20

	
	· General Anatomical Reference Terminology

· Major Body Systems

· Relationships of Systems to Health Careers

· Vital Signs

· Nutrition and Dietetics

· Food Pyramid

· Nutrients

· Understanding Food Labels

· Nutritional Assessment

· Exercise-Age & Ability appropriate

· The Respiratory System

· Skin: The Integumentary System 

· Reproductive System
	
	

	9
	Life and Death Continuum/Emotional & Spiritual Needs
	10
	10

	
	· Human Growth and Development

· Personal Health and Wellness

· Attitudes Toward Health Care and Illness

· Death

· Psychosocial Needs

· Individualism

· Alzheimer Patients

· Reality Orientation

· Religious Needs

· Skeletal System:  Medical Abbreviations

· The Muscular System

· The Nervous Systems
	
	

	10
	Work Environment
	10
	10

	
	· Introduction to Microorganisms and Disease

· Basic Principles of Medical and Surgical Asepsis

· Universal Precautions

· Hand Washing

· Isolation Techniques

· Guidelines for Blood Borne Pathogens

· The Lymphatic and Immune Systems

· Diagnostic Procedures and Pharmacology
	
	

	11
	Safety
	20
	20

	
	· Safety Issues in the Health Care Industry

· General Safety Rules

· Fire and Electrical Safety

· Disaster Plans

· Principles of Body Mechanics

· Patient Transportation and Transfer

· Patient Safety
	
	

	12
	Emergency Medical Care
	10
	10

	
	· CPR

· Basic First Aid
	
	

	13
	Career Search Skills
	10
	10

	
	· Portfolio Preparation

· Completion of a Job Application

· Resume Preparation

· Interview Process
	
	

	14
	Specific Hospital/Community Bases Training
	20
	20

	
	· Competencies Required for Specific Job Titles

· Utilizing the Training Site Plan

· Validating Skill Proficiencies

· Supervision

· Instructor Site Visits

· Worksite Expectations
	
	

	
	Level I Total Hours
	180
	180


	
	LEVEL II
	Classroom
	CC

	1
	Patient Observation and Reporting (CPS 3,4,5,7)
	16
	5

	
	· Observation of Patients

· Chain of Command in Reporting

· Special Senses: The Eyes and Ears

· Normal Condition of Patients

· Nonverbal Cues of Patients

· Recognizing Abnormal Occurrences and Reporting
	
	

	2
	Metric System (CPS 3,4,5,7)
	5
	

	
	· Conversion Factors

· The Digestive System

· Practice Weighing and Measuring Patient’s Heights Using Kilograms, Grams and Centimeters
	
	

	3
	Vital Signs (CPS1,7)
	30
	5

	
	· Factors that may influence Vital Signs

· The Cardiovascular System

· The Endocrine System

· Temperature

· Pulse

· Respiration

· Blood Pressure

· Anthropometrics Measurements

· Height and Weight of Adults

· Babies Weight

· Circumference of Babies Head
	
	

	4
	Rehabilitation
	10
	5

	
	· Radiology & Nuclear Medicine/Oncology

· Therapy Purposes

· Physical Therapy

· Occupational Therapy

· Speech Therapy

· Respirator Therapy

· Disease and Illnesses Requiring Follow up Therapy
	
	

	5
	Nutrition and Exercise (CPS 1,2,3,4,7,8B)
	10
	2

	
	· Nutrition and Dietetics

· Review the Food Pyramid

· Therapeutic Nutrition

· Nutritional Assessment

· Easting Disorders

· Exercise

· The Digestive System

· The Urinary System
	
	

	6
	Life and Death (CPS 5)
	10
	2

	
	· Life vs. Death

· Stages of Grief for Patients and Families

· Care of the Body After Death

· Containment of Personal Emotions

· Recognition of Appropriate Measures During End Stages of Life

· Opportunity to Visit a Mortuary

· Psychology
	
	

	7
	Advanced Medical Terminology (CPS 3,4,5,7)
	30
	5

	
	· Medical Terms Relating to the Body

· Medical Terms and Diseases

· Medical Terms for each Specialty

· Diagnostic Procedures and Pharmacology
	
	

	8
	Admission, Transfer and Discharge
	23
	5

	
	· Admission to the Hospital

· Transfers within the Hospital

· Safety involved in Admission, Transfer and Discharge

· Hospital Protocols
	
	

	
	LEVEL II
	Classroom
	CC

	9
	Preoperative and Postoperative Patient Care
	20
	5

	
	· Preoperative Care
· Anesthesiology and Possible Complications

· Basic Surgery Procedures

· Postoperative Care

· Potential Risks

· Oxygen Safety

· Surgery Patient’s Emotional Needs

· Family Needs

· Confidentiality and Patient Privacy/HIPAA
· Patient’s Rights
	
	

	10
	Orthopedics
	10
	2

	
	· Safety in Orthopedics
· Job Shadowing an Orthopedist

· Orthopedic Appliances

· Equipment Utilized by the Orthopedist
	
	

	11
	Oxygen and Respiratory Therapy
	10
	6

	
	· The Respiratory System
· Oxygen Safety

· Respiratory Treatment

· Respiratory Safety

· Complications and Procedures of the Respiratory System

· Terminology Utilized in Respiratory Therapy
	
	

	12
	First Aid/CPR
	25
	8

	
	· CPR Training and Certification
· First Aid

· Outside a Medical Facility

· Good Samaritan Act

· Hospital Codes

· Basic First Aid

· Creation of a First Aid Pamphlet

· Participation in a Local Disaster Training Scenario
	
	

	
	LEVEL II
	Classroom
	CC

	13
	Community Service
	26
	15

	
	The student will have the opportunity to interact with the public and participate in community service health programs and education; including but not limited to:

· Red Ribbon Week

· Anti-smoking campaign

· Creation of an anti-drinking publication.  

The student will participate in at least one community presentation, at their home school, in a medical facility, or in another school, presenting their publication and information compiled.
	
	

	14
	Community Classroom
	
	70

	
	The student will participate in a minimum of 100 hours, per level, in various departments in the health care setting to gain insight into the opportunities available in health care.  The amount of time each student spends in clinical is dependent on the individual student’s aptitude and ability to achieve minimum competencies as judged by 

the instructor. 
	
	

	
	Level II Total Hours
	200
	160

	
	Level I & II Total Hours
	720
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