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Business Careers 

Advisory Minutes

	Date:
	January 26, 2011

	Time:
	6:50 p.m.

	Location:
	San Joaquin County Office of Education

	

	Industry Members Present:

	Name
	Business/Organization/Other
	Position/Title

	Carol Monroe
	HSA CalWORKs Employment Center
	

	Campbell Bullock
	San Joaquin Data Co-Op
	

	Michelle Gonzalez
	Junior Achievement
	

	Tamekia Ethridge
	Embarcadero Investments
	Office Manager

	Anita Jones-Cayenne
	Embarcadero Investments
	

	Erin VanGorkom
	San Joaquin County Worknet
	

	Education Members Present:

	Name
	School/Educational Program
	Position/Title

	Cherie Harth
	SJCOE
	Instructor

	Gary Grafius
	Lincoln Tech Academy
	Instructor

	Bill Godinez
	Tracy High School
	Instructor

	Julie Jansen
	SJCOE
	Program Manager

	Liz Thompson
	SJCOE
	Instructor

	Trevor Calder
	Stagg High School
	Instructor

	Linda Rahmoller
	Humphreys College
	

	Madalyn Gonzales
	Edison High School
	Instructor

	Nicolas Santoyo Razo
	Lodi Unified School District
	Instructor

	Dean Archer
	Linden High School
	Instructor

	Dana Avila
	Tracy High School
	Instructor


  1.
MEETING CALLED TO ORDER

The meeting was called to order by Course Facilitator, Julie Jansen at 

6:50 p.m.

  2.

INTRODUCTION OF ADVISORY COMMITTEE MEMBERS

All Advisory Committee members that were present made self-introductions.

  3.


SELECTION OF MINUTE TAKER
Liz Thompson volunteered to take minutes for this Advisory Committee Meeting.
4. PURPOSE OF THE MEETING
Julie Jansen, Facilitator, explained that the main function of the Advisory Committee is to provide up-to-date information on current business industry trends and technologies related to this course.  The Advisory Committee also provides recommendations for the continued development and improvement of the course in the career-technical area.



  5.
APPROVAL OF MINUTES

The minutes of the Advisory Committee meeting of the Business Careers January 27, 2010 were reviewed.  A motion was then made to approve the minutes without change.


Motion:    Bill Godinez
Second:    Anita Jones-Cayenne
Outcome: Unanimously approved

  7.

COURSE CURRICULUM REVIEW (Review of Sections 4 – 9)


Advisory Committee was presented with the Business Careers curriculum.  Members provided input as follows:

Section 4:  Course Description:  


No Change 
Section 5:  Course Prerequisites
District Specific

Section 6:  Course Hours of Instruction: 

No changes.

Section 7:  Course Revision Date:      January 26, 2011

Section 8:  Course Outline: 

A. Career Preparation Standards/SCANS 
1st bullet, add as last sentence “They will also demonstrate understanding of culture competency and diversity.”

2nd bullet, 3rd sentence, change to read “They will demonstrate cooperative working and interpersonal relationships across gender and other businesses and cultural groups.”

6th bullet, 1st sentence, change read “Students will understand career paths and job search strategies (i.e., resume, cover letter, mock interview) for obtaining employment within their chosen fields.”

Add new 7th bullet “Students will understand the importance of planning for their financial future (budgeting, banking, investing, credit and insurance) in order to secure financial stability.”

B. Content Area Skills 
No Change
C. Expected Student Proficiencies 
Delete: search and add (business technology and communications etiquette)


Delete: Basic from office skills

D. Hours of Instruction:
No Change
E. Industry/Licensing: N/A

No Changes

Section 9:  Additional Recommended/Optional Items: 
A. Articulation - No Change

B. Academic Credit - No Change

C.
Instructional Strategies

Add Bullet


Internships/Job Shadowing

Evaluation:

Add – Student/Teacher Assessments

D. Instructional Material (Textbooks and instructional materials review.) 
Add:

· Publisher 2007, Excel 2007, Word 2007, Powerpoint 2007 – Complete Series by Gary Shelly & Thomas Cashman – Published by Course Technology Thompson Learning (Shelly/Cashman series) copyright 2008.

· Website: http://www.learnkey.com

· DDC Learning Microsoft Office 2007 – ISBN: 078-0-13-363944-5

· Course Technology Illustrated Series Microsoft Office 2007 Windows XP Edition ISBN: 078-1-4188-6047-9

· Pearson Prentice Hall DDC

· Learning Microsoft Office 2003 Deluxe - Suzanne Weixel, Jennifer Fulton, Faithe Wempen and Nancy Stevenson

· BUSN 2nd Edition.  Kelly and McGowen. South-Western College Pub. 2009 ISBN 0324581882.

· Under Labyrinth Publication’s Books add: Microsoft Access 2007.
E. Certificates – No Changes

8.
COURSE OUTLINE AND HOURS OF INSTRUCTION PER UNIT REVIEW 
9.
CLASSROOM/JOB PLACEMENT ASSISTANCE 

10.
SUGGESTIONS AND RECOMMENDATIONS:  

Anita Jones-Cayenne suggested adding that students demonstrate understanding of financial literacy.  Committee unanimously agreed to add a separate bullet under Course Outline.

Campbell Bullock suggested adding that students must demonstrate understanding of culture competency and diversity.  Committee unanimously agreed to add to first bullet in Course Outline.

Dean Archer suggested adding to second bullet in Course Outline, the last sentence to read, they will demonstrate cooperative working and interpersonal relationships across gender, and other business and cultural groups.


Bill Godinez suggested adding to the fifth bullet in Course Outline, job search strategies ie., (completing resume, cover letter, mock interviews).  All members agreed.
11.
CURRICULUM APPROVAL AND APPROVAL TO CONTINUE THE PROGRAM


A motion was made to approve the curriculum with the above recommendations.  


Motion:  Dean Archer              

Second:   Gary Grafius
Outcome: Unanimously approved

12.
NEXT MEETING DATE

Date for the next Advisory Committee Meeting is January 25, 2012.

13. EXPRESSIONS OF APPRECIATION 

Julie Jansen expressed appreciation to the Advisory Committee for members’ attendance and participation.


14.
ADJOURNMENT


The Advisory Committee meeting adjourned at 7:35 p.m.

Minutes Taker                                  Liz Thompson 
E-mail Address of Minute Taker      methompson@sjcoe.net


Telephone number of Minute Taker  (209) 953-7191
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