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Accounting
Course Outline

	
	
	Classroom

	1.
	Accounting as a Career
	10

	
	· Accounting careers and concepts
	

	2.
	Accounting for a Proprietorship
	96

	
	· Starting a proprietorship

· Changes that effect owner’s equity

· Analyzing transactions into debits and credit parts

· Journalizing transactions

· Posting to a general ledger

· Cash control systems

· Work sheets

· Financial statements

· Recording adjusting and closing entries

· Simulations 
	

	3
	Automated Accounting
	34

	
	· Introduction

· Operating procedures – general

· Operating procedures using menu and toolbar items

· General ledger

· Chart of accounts

· General journal transactions

· General journal report

· Graphing and charting

· General ledger – end of fiscal period and bank reconciliation

· Adjusting entries

· Financial statements

· Reinforcement activity
	

	
	
	


	4
	Accounting for a Partnership
	96

	
	· Journalizing purchases and cash payments

· Journalizing sales and cash receipts

· Posting to general and subsidiary ledgers

· Preparing payroll records

· Payroll accounting

· Taxes and reports

· Worksheets

· Financial statements

· Recording adjusting entries

· Simulation
	

	5
	Automated Accounting
	34

	
	· Introduction to payroll

· Employee input form employee maintenance

· Payroll transactions input form

· Payroll transactions

· Payroll journal entries

· Payroll reports

· Purchases and cash payments

· Maintain vendors

· Correcting journal entries

· Journal reports

· Ledger reports

· Sales and cash receipts

· Maintain customers

· Reports

· End of fiscal period for a partnership

· Reinforcement activity
	


	6
	Accounting for a Corporation
	96

	
	· Recording purchases and cash payments using special journals

· Recording sales and cash receipts using special journals

· Accounting for uncollectible accounts receivable

· Accounting for plant assets and depreciation

· Accounting for inventory

· Accounting for notes and interest

· Accounting for accrued revenue and expenses

· Distributing dividends and preparing for a work sheet

· Financial Statements and end of fiscal period entries 

· Simulation 
	

	  7
	Automated Accounting
	34

	
	· Purchase discounts

· Sales discounts

· Debit memorandums

· Credit memorandums

· Plant assets and reports

· Generating and posting depreciation adjusting entries

· Corporation journal entries

· Checks

· Income statements

· Inventory stocks item maintenance

· Inventory transactions

· Inventory reports

· Cash Flow Statement
· Reinforcement activity
	

	
	Total Classroom Hours
	720

	
	Total Internship Hours
	180


PAGE  
1
Rev. 1/27/10

