Goodwill Industries of San Joaquin Valley, Inc.

ROC/P Business Advisory Committee

MINUTES

(County format adopted by ROP Advisory Sub-committee 9/5/02)

ADVISORY COMMITTEE MEETING

2008-2009

November 24, 2008

Official Course Title(s): Office Technology

Course Number (s): Y76/Y77

Location of Meeting: Goodwill Industries SJV Inc., Corporate Office

Time: 7:30 am to 9:30 am

a. Industry Members Present:                              Name of Business:
Name:
(a.) Rhonda Luke Olvera                 Stockton East Water District

(b.) Gregg Bailey

             Aerotek Staffing Company

(c.) Jennifer L. Dutro 

 Adecco Office & Indust.Staffing

(d.) Andrea Hernandez
              Hedy Holmes Staffing

(e.) Anna Bashaw

              Aerotek Staffing Company
b. ROP/Other Staff Present:

Name & Job Title:




           Location:

David Miller, CEO



            Goodwill Industries SJV

Linda Huntley-Dir. Workforce Develop.
            Goodwill Industries SJV

Linda Hightower-Marketing & Resources
            Goodwill Industries SJV

Mary Lou Flores-Employment Specialist             Goodwill Industries SJV

Scott Sorgent-Office Tech Instructor
            Goodwill Industries SJV

Sharon Callis




            Success Story

1. Meeting Called to Order by: Scott Sorgent.

2. Introductions of Committee Members 
Roundtable introduction of advisory committee members and ROP staff.

3. Purpose of Meeting

Chairperson summarized the purpose of meeting as follows: The main function of the Advisory Committee is to provide up-to-date information on current trends and technologies and to make recommendations for the development and improvement of the program. An Advisory committee member speaks on behalf of employers from a specific career-technical area.

4. Approval  of Minutes

Gregg Bailey made the motion to accept the minutes of the previous advisory committee meeting held in the Fall of 2007. Jennifer Dutro seconded. Motion carried.

5.  Curriculum Review: All Advisory Committee members have received a copy of course materials and class outline.

·  Status of previous recommendations: Goodwill is using the upgraded version of Outlook.

· Course Description – Job Titles – Office Technology: students are kept current with latest in technology to assist them in reaching self-sufficiency.

· Course Outline and Hours of Instruction: Course outline continues as previously planned and approved by the Board, following all suggestions from the BAC meeting.

· Training Plans for Community Classroom: EP1 classes continue to insure students have soft skills needed to retain jobs. A review of the EP1 class was provided by Mary Lou, which includes role-playing, mock interviews, resume writing, and guest speakers.

· Member input – Comments & Recommendations: Jennifer Dutro and Rhonda Olvera volunteered to assist with mock interviews. Scott reviewed class schedules, hours, open – entry and the Individual Program Plan (IPP). Andrea Hernandez asked about goals and objectives. It was explained that students must pass with a 75% or higher before moving to the next level. Attendance is critical.

6. New Course Development: Scott explained that Goodwill is working on developing current course programs for students based on the economic outlook. Employers have expressed a desire to participate in this opportunity.

7. Review of Textbooks, Equipment, and Instructional Materials: New programs and curricula are pre-set by Board and approved by the State of California. Classroom materials were available for review.

8. Articulation/UC Approved: No articulation currently in place. Course is not UC approved. Courses taught at Goodwill are approved by the State of California Department of Consumer Affairs.    

9. Review Job Market Information & Future Trends
· Review ROP Labor Market Analysis: A review of the Monthly Labor Force Data for Counties was discussed. San Joaquin County ranks number 51 out of 58 counties with an unemployment rate of 10.2%. ranks number 23. Scott and Mary Lou are in constant communications regarding the labor market trends in the San Joaquin Valley

.

· Job Placement/Continuing Education: Target placement continues to be on target.

10.   Suggestions and Recommendations: Jennifer Dutro recommended that we take advantage of the offer to assist with role-playing from the point of view of the employer.

10.   Motion to continue program/approve curriculum as submitted made by:
       Rhonda Olvera – Second by Gregg Bailey – motion carried.

12.  Notification of the next annual Office Technology BAC will be sent by mail.

13.  Thanks and Adjournment:  Time: 9:30 am.  Gregg Bailey and Jennifer

Dutro took a tour of the new construction site that included the janitorial classrooms,    Industrial skills classroom and the newly completed EP1 Classroom.

Minutes prepared by: Mary Lou Flores, Employment Specialist

